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Lesson: Fill Out Forms On a Web Page

Introduction
HTML forms are used to access items such as shopping carts, search engines, and web-based email.
Form controls can include:

Edit boxes
Check boxes
Radio buttons
Combo boxes

Objective:
Topics in this lesson include:

Filling out forms

Instructions
Use the sample form to practice the tasks in this lesson.

1.

From the Surf’s Up home page, press INSERT+F7 to display a list of links, then F to navigate to
the link for the Forms Page.

Press ENTER to open the page.

Press INSERT+F7 again, then W to navigate to the link for the Web Track sample form and
ENTER to activate it.

Press INSERT+F5 to list all the form controls on the page.

Press DOWN ARROW to navigate this list.

You can press ENTER on any of the choices to move directly to that field.
For now, press ESC and move around the form using keyboard commands.

Press CTRL+HOME to ensure focus is at the top of the form, then navigate to the first field by
pressing TAB. By default, Forms Mode will automatically activate when focus is in this field.

You will hear a “pop” sound when Forms Mode is turned on and off. The first sound is higher in
pitch than the second, so the two actions are distinguishable.

Forms mode is what tells JAWS you want to enter information rather than using letters and
numbers as Navigation Quick keys. For instance, if you want to type the letter H in an Edit box,
but Forms Mode is not activated, JAWS will treat that keystroke as the Navigation Quick key for
moving by headings. Once Forms Mode is on, pressing the letter H would type that letter into
the Edit box.

Press TAB to move to each form control.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

The fields for entering your phone number are a series of auto-advance edit boxes where, as
you type the first three digits for the area code, focus automatically switches to the next field for
prefix. Once this is typed, you are automatically advanced to the number field. You may
encounter such auto-advance fields in the real world, so this is a great place to practice using
them.

After you type the phone number, Focus will automatically move to the email address edit box.
Press TAB to move to the next field, which is a button.

Forms mode is not needed to activate buttons, so is turned off. Instead, press SPACEBAR to
activate the button.

Press TAB to move forward in the form.
You will interact with different form fields in different ways. For example:

Press X to navigate to a check box, and SPACEBAR to check it.

Press C to navigate to a combo box and ENTER to open it. Navigate the choice using your up and
down arrow keys, and press ENTER to make a selection.

Press SPACEBAR to activate a button.

Some of the fields on this page already contain information for practice purposes. This is
indicated by JAWS as you navigate to them. For example, you may hear JAWS speak the words
“contains text,” indicating there is text in the current field. You can read and edit this text if
needed.

Press INSERT+F5 to display a list of form controls on the page.

Press DOWN ARROW to navigate through the list. This is especially helpful for someone with
low vision who is using ZoomText screen magnification or Fusion (a combination of JAWS and
ZoomText).

Placing all the form controls and their contents into a vertical list Centralizes the information so
it is easier to proof with vision. As you press UP ARROW or DOWN ARROW to move through
the list, JAWS will read the information in each form field so you can verify it is correct.

Press ENTER on a field to navigate to it, then edit the information as needed.

Use the sample form in Surf’s Up to practice navigating through form fields and entering
information. This form does not collect any data, so feel free to practice and explore.
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