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Navigating Microsoft Teams Settings with JAWS
To open the Settings dialog box in Microsoft Teams, do one of the following:
· Press CTRL+, (COMMA.) 
· [bookmark: _GoBack]Press CTRL+F6 to move to the Search edit box, then press TAB to move to your profile button. Press ENTER, then choose Settings in the menu.
The Settings dialog box opens with focus in a list of categories: 
General 
Privacy
Notifications
Devices,
Permissions
Calls.
The General category allows you to set the theme and basic application settings such as Auto-start for Teams. 
1. Press TAB to navigate through these settings.
2. Press SHIFT+TAB to move back to the categories, and use DOWN ARROW to move through them.
3. Press ENTER on a category to activate it.
4. Press TAB to move through the settings in the selected category.
Here are examples of what you can customize.
Privacy
The Privacy category allows you to change settings for do not disturb, read receipts, and surveys.
Notifications
The Notifications category allows you to change settings for mentions, messages, meetings, and more.  Notification sounds are also available for customizing sounds for all, call, mention and chat. You can also choose to turn them off altogether.
Devices
The Devices category allows you to configure the audio settings for speaker and microphone, secondary ringer, and camera.
Permissions
The Permissions category allows you to configure settings for apps, such as allowing access to media, location, and more.
Calls
The Calls category allows you to configure settings for handling incoming calls, voicemail, ringtones, and TTY mode.
When in a category, press ESC to go back a level. Press SHIFT+TAB to navigate back to the categories list and choose another category.
Saving Changes to Teams Settings
Changes are automatically saved. Just press ESC to dismiss the Settings dialog box when you are finished making changes.
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